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 FEASIBILITY STUDY-TO ESTABLISH A - :
MUNICIPAL PUBLICATIONS COLLECTION \.

\ R

T Byrne, L. Greenfield; G. Meyer, D. A. Yanch1s1n \
V1rg1n1a Conmonwea]th Un1vers1ty L1brar1es : o

Task forces or Work groupelestab]1shed on. 7;£§

accomphsh~short—range p}anmnqand.qmplerhntatmn proeedures are.
i

- .a v1ta] force in organ1zat1ons The following report documents the

ooerat1ons of one Work group at the James Branch Cabe]] L1brary,

V1rg1n1a Commonwea]th Un1vers1ty charged with’ 1nvest1gat1ng the '

The James Branch Cabe]] Library 1s the ]1brary for the academ1c

or west campus of V1rg1n1a Commonwea]th Un1vers1ty, a secdnd 11brary,f

._m11e and a ha]f apart and. connected by a shutt]e-bus serv1ce operated *

the Tompk1nS-McCaw lerar;y5 serves the med1ca1 or east campus. <

‘ By the University.. Both 11brar1es are adm1n1stered by the D1rector :

of’Un1vers1ty t1brar1es Gerard B: Mceabe Although there are some
5 .

' 1nforma] reading rooms on both campuses the adm1n1strators of the

o

oo

Un1ver81ty L1brar1es have successfu]]y prevented the development of

departmenta] or d1v1s1ona1 ]1brar1es wh1]e prov1d1nq reasonabT Té"eis

)

the demands made by rap1d1y deve]op]ng programs, on both_campuses.

“In January 1981 the heads of the Collection Development and the
Reference Departments of the James Branch Cabell t1brary were invited
by the’ Ass1stant D1rector for Beve]opment of the Center for Pub]1c ) .

‘Affa1rs to v1s1t the Center and to discuss the growing: number of

e
‘\, P
»

W



. meet1ng, one of the t1brary S stand1ng comm1ttees . The B1rector of

: '1mmed1ate1y preceed1ng the m1§-w1nter

o TTNG

l feas1b1]1ty of establishxng a mun1c1pa] pub11cat1ons ep]lect1on.

A !
oofel: T JE R T

'pub]1cat1ons -being stored at the Center 'The two 1?brarians

'reported on the1r v1s1t at the L1brary S Mater1a]s Se]ect1on

Hn1vers1ty t1brar1es appo1nted a work group to 1nvest1gate the

Fo]]ow1ng is a brief chrono]ogy of the feas1b1]1ty study conducEed

by the contr1butors of th1s report dur1ng the f1rs thre ree month

IJan. 21 Materials Se]ect1on meeting: work group appo1nted
. - by Blrector of University t1brar1es T o

Jan. 28 ,In1t1aJ neet1ng of work group ,:.;L o f ;:“ ‘ ,,“i
Feb. 13 Cha1rpérson of work group meets W1th J Lantr1p and
.. Dr. P Roggermann :

Feb. 18  Work grouprnmets to dev1se strategy,r cha1rperson s i{_
A assigns areas of respons1b:]1ty for report g o ;:4
© Mar. 4 Nork group reviews sections -of re ort B S i :
G S L
‘Mar. 18 - Materials Selection meeting: work group presents ~\
- report; follwing discu551on Comm1ttee accepts

‘At the first meet1ng of the work group, the cha1rperson emphas1zed

the need for respond1ng as quickly as poss1b]eit0 the cha]]enge from _
thé Director 6f Univers?ty LiBraries. The rieeting tdok p]ace o

canferenee of the American E1brary

o N

-Assoc1at1on; Those members of the ’ork' roup p]ann1ng to attend the

Edn?erenéé'agreed'to gather dataand to talk with colleagues. A]so~;'

R

the group decided to conduct a field survey of Virginia libraries

and a qaéstiana%ffe’ was developed: Meanwhile;. the chairperson of the

~ work group met with' Jenn1fer Lantr1p, Ass1stanf‘D1rector for the s

Center fbr Pub11c Affa1rs, and Dr. Peter Roggermann of the Urban x\~;”
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The foﬁowmg memorandum announcmg the second meet1ng of the work

group presents the substance of the cha1rperson s meetmg with the
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' meet1ng 1 found out the following: - oo

o

Y
:

"MEMORANDUM - - -

TO; o Mun1c1pa1 Documents: Werk Group . '._ ‘.g S
?ﬁéﬁ Dan Yanchrs1ni%5pec1a1 Co]]ect10ns Librarian |
, DATE:. " February 16, 1981 ji>f’:3:'”‘ "‘”:'imé-f“”ﬁ”"'” B

SUBJECT Méet1n94~2 00 p.,m+,.wednesday Febnuary 18- -

i
i
! — [pp—

L I am ca111ng us together because of a meeting I had w1th

Dr Lantrip and one of her colleagues 1ast Feray In_that

»o-

1. We cafinot expect any 1mmed1ate fund1ng to estab]1sh o
: a municipal documents co]]ect1on,v : e

2;',A collection of mun1c1pa] documents:does not ex1st
at the present time beyond personal office files, 50
we are talking about building a eo]]eet1on and not
taking over an ex1stant one; — . ;—
'3;? Wh11e there is no co]lect1on Lantr1p and her co]]eagues

were prepared to put us on ma111ng ]1sts which I

. passed on for the present*

. 4. Dr. /ntr1p and her co]]eagues were of the ap1n1on -
.‘that a municipal documents, collection, should be a

ref'rence rather than a. c1rcu1at1ng co]]ect1on, '

: lT'e'fn:t1a] dead11ne was an art1f1c1a] one that nééd ,

o ot‘be met by us. R =

o

o
I

1 éhail elaborate on these brief comments in. Qur meeting. In

.my opinion: it is important_for us to move as quickly as possible or
what could prove to be a pilot proaect ‘enabling the ‘Library to take

over other collections that do exist in the Public Administration : ;‘

Department and the Center for Public Affairs. While I believe a .

- field survey is st1]1 necessary, I should 1ike to see us

-meetlng.

field s evelop
the outline _of an operataona] p]an at the conc]us1on of ;qP

DAY:ké . - T U

. A
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,Setond meet1ng, the cha1rperson ass1gned reSpons1b1]1t1es for pre-

155Fiﬁ§ séétions of - the report At their f1na1 gather1ng the members

of the work group presented the sect1ons of the report they prepared

" to the group. In the ensu1ng dlscuss1on part1cu1ar attent1on was :;;;""” -

ef1n1t1on of the proposed co]]ect1on It'was agreed that the

cha1rperson would co]]ect the rev1sed sectwons of the report and

prepare a cover memorandum transm1tt1ng the report to. the B1rector A

o? Un1ver51tyeL1brar1es at the next regu]ar]y schedu]ed meeting of o

the Materlals Se]ect1on Commattee. Mr McCabe was unable to attend

&

grouo who had met W1th h1m ear]1er 1n the day%on other ]1brary

busin ‘The on]y substant1ve éﬁteratton to the report was the

,;-de11neat10n of the SMSA and the map 1]]ustrat1ng the SMSA 1nserted

h Co]lect1on Deve]opment statement It was suggested by Mr -

in
M‘Cabe that the report be subm1tted to. %RIC for the benef1t of

o

.
3

, he transm1tted h1s comments through one oﬁ~the members of the work '
- / .

.

‘e
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MEMOGRANDUM

N

L —FRM: T Dan Yanclﬁsfﬁq Spec1a] Co]]ectmns Department -

DATE: - April 8, 1981 = S I
SUBJECT: ' Muniéipai Publicdtions Collection S -

-

In respeqt to our discussion Yegard1ng the estab]1shment of a

Municipal Publications -Collection at the Library, we have conc]uded

a feasibility study which has been approved by the L1brary , .

Admmstratwn Respon51b1hty for estabhshmq a collection has
been assigned to our Reference Department: 1 am sure that our Head .

Faftf -

Reference Librarian, Carol Parke, or one of her staff will be in .

" touch with you: I have included a copy of our study for your

benefit. I hope ‘that we will be able to establish a co]]ectwn

Rana€s ~3 = P

which wﬂwove benef1c1a] to 'you and your co]]eagues

/
,_ .
.

E‘DC. S : L ::.‘_ o . . Co _‘
F : P . ) . ‘ .

Carol Parke

ARy

-1



 YEMORANDUMN = o ‘ o .

~

. TO:- Gerard B. McCabe, Direcror of University Libraries

" FROM: Dan' Yanchisir, pecial 6011ectioﬁg Librarian

I

" DATE: _uarch 16, 1981 y;'- o . =

27 Repott of Hunicipai Pubiications Wl 'Groﬁﬁ

.
'thq report.of our+ work group: *Dan Yanchisin;-chairman; Tim Byrne; Louise
Greenfield; Gudrin Meyer; with Elene Hammond representing CPD.
: & ; S .- ‘ .
) As a result of our, investigations directed toward the avatlability .

of municipal publications in the Richmond area and the needs of faculty

‘and students for these aaeuaéaea; we uniitiimu’siv fe—canﬁeﬁa ':iie éatasiisﬁmt

: Aithough a unnicipai puBiicarions coilectton would have quantitative linits )
.(’f’or mama; ve fo'imé‘ that thé i:’o’lléi:ti’oii at thé Riaiﬁoﬁa Public usfﬁy

../

“\
y

and teaching programs of an urBan universiry such as VeB.

‘.

propogél as the~first stage in providing a new service.- W%apass our - fﬁ -

7 ) - i
report aa to 3 you for the- second stage of administrative review, Ve feel

. '
« . .; .

hat if- you accept our findings with or- uithout modificarion then we. have“‘

o Iaid the groundwork for the third and finai srage ofggmpiemenfation. indeedf

> : . v . N :.

» -

rwo of our members will cOntiﬁue to garher dara by &nrerviewing'faculry énd“

He viewed our work of data garhering and preparation nf a plcn‘ d -



_Our report is presented in four sections, three of recommendations -

and one of flgld survey results:
1. Collection Administration . -—y

2 Collection Statement -
.. Technical Processing - ,

_Questionnaires & Results of Library Visitations
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;:;‘_j:;,_‘,,::\;' . ) ‘ / -

T . HUNICIPAL PUBLICATIONS COLLBQTIUN SR

| SECTION I:. COLLECTION ADMINISTRATION
§itv:lcé i.iiiii‘ W T 7 K : ) ; :‘ . \

. ’1,_ _ s = |
in conjunction with the present Virginia State: Publicationo Collection and AUUEENEEY
.

that ic be adninistered by the librarian in charge of tﬁat coiiection. Hhile T

We recomnend that;a nunicipal publications coiiection be eotablished L ;;§

realizing that we are. overstepping the bOundar1E§ of our assigned tasE, we
aeen it easential thlt a nunicipnl publications coliection berproperly nlnaged.

L .
Tﬁerefore. we recomnend that the Univeraity Library Adninistxation consider T

reieasing the Reference Departncnt 8 Clerk B position for plrt-tin! lervico .

with Stite and Hunicipal Publications. In Eeeping with thi-iiido of faculty i

)

and students. we recomnend that tne coiiection be nnintained as a non-circplating

L4

réference coiiection.~ - fjf.‘ ; L - "
R~ - LT TF T I o 3 5
. - . ) o . . . ‘L
2 xibiiographic Sérvice. ; L : - SR ;_'s St

We beiﬁeve it important that nunicipal publications Be repqrted to thef‘
nnjor data baﬂéa»:;ﬁé recommend that uerinl (1.es; anndal reporta, budget
g

docunents) and‘other select nunicipal documents be recordeﬂ in the“tihrary g-

data base. HE also urge that the LiBrary take up the nnntle rélinquiahed by'
the. arénnond Public Library and report municipal documents for the Richmond
‘area to\eurrentuUrbanenocumenﬁsf It 1s our understanding tﬁat eurrenteﬂrhan:'

Y )
Docuaents\offe{g?a dtscount to.its contributtng libraries. o

R 4

v

‘ s A

. - .
. -t - H . n K -
. o _ - - o ” . d . . . -, . L . R G
. . - . - N AN
Publicity: | 5o o - TS S
3 P . I . . . AR
- L = i, _ o B
L 4 \

Every possibie means sh0u1d be pursued to publicize the sériiée Eaiiéﬁisg
impiementation. It was suggested that the Library migﬁt want'to sponsor a

mini-workshop on nunicipal publ%cations for. potentiai uaers.«_The menbera of the /y

’,

)

- : 11 : s T,
\)‘ :: - ’ . _\ . .Ll i | ’ . . ~




SECTION I'ffCOLLECTIONAADMINISIRA$}0Nj£GON¥ABQ

?nbihitchanL@ S TR T

on municipal publicationa. An 1ntermittént memorandum of sele\fed new.

[ «

acquisitiqnn issuei on a neeaoto-ﬁnow basts to faculty and students migﬁt

SN')'A be a ptbductive tieans of Edvertising the aervice or new acquisitions to the T
] Egl}eg;}qn might be announced thtough exig;ingAgE}vgfg}Ey puﬂiic;tions such
-as Reseatchgingtcticn and its 5upp1ements. The tibrartan'charged with
respons!bility for the collection should prepare a Libtary yathfinder for *
munteipal puﬁlication. _ T
. v ) ' i
;
_ . k ’- "~§{1 ;. ] ]
T ;f;_i. - i R
3 3 . d
52 S - - 7:. - ‘;f |
& ) 12 - e .




..y . MINICIPAL PUBLICATIONS COLLECTION S
K} ’s’ E”’:iil :’ ”’i_ I’ 1’ ; . 7"”7’7" - 7'7717":: ’I' ’i’"’ ’! "”W””"’:’ B
C e A j '\
Purpose: < ‘
QEL_ 7\ . . -

A collectidn  of Richmond- area municipal documents would support present and

antieipated university teacﬁingﬁpnd research to ﬁhe Pﬁ D level in the School

, o’f‘Soci’al Wrok; thé School'of Pﬁblic Affairs, particnlérly the dépcrtncnts

of Urﬁan and Regional Studies. Puﬁlic Administration and Political Science.

the School of Busincss. particularl& the Economics Department and ghe Departnent '

of Hass Conmnications. Hence, 1t vould contrtbute to VCU s goal of estab-'

— upon the unique resources of a major urban area. 18 devoted to the solution

\\,.

-

-

_of problem eonfron%;ng Virginia 8 commieies, to the identification of

"and development." -

e

\

"emerging social needs,. and to the planning xgequi_red for orderly future growth .

.- . . .

~
]
1

“Major ‘emphasis will isé on tiie séstisticﬁi— a’ﬁai’ytiéai or descriptive

.treatmefit of iﬁﬁjéct matter. although sone i’cems of less anulytical rigour .

" may be included depending on the subject area. In general docunenta of an:

economic. sociai, demosaphic -and financial nature yill be given priority

3 L ’ - B . R )’; . ~ ) - o --;. . ] P ] - ) e
;'rypes;of Materials: .~ - ) e L

Y

u

Materials should be mapubnshed form and $oun in some manner: This -

survey and mning mps wiH be collected seleccively; Preltninary reports. -

PN

-uzmos. agenda of meetinga. etc.. will be collected only by special requelt

‘and- diacarded promp tly. : . e “

¥

K

w
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_ Richmond city documents along with éﬁéstéffiéid'aﬁd,aéafieafeaﬁﬁty-
"documents will be collected in some depth. The documents of outlying coénties
-with the Richmond, Virginia, SMSA will be acquired only by special request

_depending on the agency (See/Map). : o :

Ve
- 2

Date of Publicatioms: = ‘: = ver. - .
e of Pablicariens: T

———

 Emphasis will be on current materials, except fof major items; such as
budgets, annual reports; proceedings of the city council, .eic;;_ihé_re an

~
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 RIGHNOND, VIRGINIA SHSA AREA CODE 6760 °
Richmond City  °
Charles City County

' ﬁﬁesterficfégeounty
.Ct'i.ochlmfi ébii;t?.
;Qg?dvéf county ..

i .fi;'i'eﬁ.t;l-’cii E’ount? .

* Néw Kent County

Pouhatan County ¢
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///’/;uurcxptn‘runnrcarreus COLLECTION -

aéquisition, classification, processing and cataloging.

},~,::”i §~

VSuperintendent Uf Docuneqss ctassification Syutem.- This systen cousiits of

 of system). L

szcrlon IIITTAEECQNICALAEROCESSiNG A T . T

s

The technical processing of municipal documents will include the *
o ' ' R B

s .
PPN . . i

?;_.; : ] : : . , S

hof those materiais puﬁlished by city agéﬁeies, boards, commissions, etf.

This will be done by the Municipai Pnblications LiSrarian through direét contact

..

Municipai Pubiications Liséfrian. A process ﬁill be estxblished to tnciu&e*i

fcation mailing lists of selected nunicipal

o

this department on the p

Bach docunent wiii he assignea a classification nutber by thc Hunicipai

Publicttions tiﬁrarian. “The clasaification Bcheme used wiii be based on tﬁi'iv

alpha characters to designate the parent ngency, a numeric for the sdbagency,

‘a numeric fcr the pubiication type. and a cutter nuﬁber or a series number '

to iaentify.the 1ndividual publication.. (See following pages for depcription

- !

b

Processing and Cataloging _ ' I L —

Thu processing that wiil take place in. the Government Publications Office

will include the check~-in ptocepures, property stamping, stripping for security

.

‘system, and labeling. Qﬁbé these procedures are compieted; the publications

-
~

- " ’ -



wiil be aent to the Central Processing Division'for cacaloging 1n accordance

with the statement regarding Bibliqgraphic Services in Section i 6f thi
. . L ,-"--»' 1&' .
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- J/\; "Option 1
: 3 - o
f’ity eoungﬁ; . i c
" City Manager v CM
_School Board - SB
- TPrustees Retirement System 8
. . Public Library Board’ . P
- City Attorney - ; AT
‘City Clerx . . L\
City Auditor = S -gg
City Assessor . =

Redevelopment [ xonstng Authority

{Varicus c::missimsj

»-Adiministration . - _ . ADM 1.
- Community ?aéﬁitigs - .. hDMa..
' Ceneral: Se?ﬁééi i % ADM 3,
Finance =@ ooy ADMY,

. Bersonnel: . - = . ADM 5.
Déts Processing . = -~ . ADM6.

Jperatiens - - . 0P1.
Public -Safety v oP 2.
Recreatibn and Pagks =~ .. 0P 3
Public Utilities : 0 P kg
‘Public Works - - OP 5
Planning and eomunity aéiféiaanéﬁE oP 6.

. {umen Rescurces HR 1.
Public Welfare = ... . .~ HR2.
Public Health HR 3:
Mental Health & Mental Retardation HR L.
aevezopmeut ?iagﬁas . HR 5.
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" Tha basis of the classification Is the grouping fogether of the pugicatbns of any Govemment

S

author—the various departments, bureaus, and agencies being considered the authors. In the grouping, -
the organizational structure of the United States Government is followed, that is, subordinate bureaus .

and divisions are grouped with the parent organization.

N

 Each exsculive depariment and agency, the Judiclary, Congress, and other major independent

- establighments are assigned a place in the scheme. The place is determined by the alphabetical designa-

tion assigned to each, as "A™ for Agriculture Department, “Ju" for Judiciary, and “NS" for National
Science Fsmdéji@. the designation usually being based on the name of the organization. (See attached

Table 1 for Symbols currently in tiS_é;)_ <
o sei off the subordinale bureaus and offices; numbers arc addod o the symbols with figure 4-
being used for the parent organization and the secrelary’s or administrator’s office. Beginning yvith the

 figure “2" the numbers are applied in numerical order 1o the subordinate bureaus and offices, these hav.
| ing been arranged alphabetically when the system Was established, and new subardinate buresus or
: offices having been given the noxt highest number. A period follows the combination of letters and num-

~

bers tepreSenting the bureau or office. For example: - - <

- Agriculture Department (including Secretary’s.
‘Office) - - . .
Forest Service

" information Office '
Rural Electrification Administration

] L PO o

(Tera N e S .

. Serios Designations

PP
QYN ot =
Qi L

N

The second breakdown in the scheme Is for the various scries of publications issucd by a particular .- a

bureau or_ office: A number.is assigned to each series and this aumber is foliowed by a colon.

"In the beginning the foliowing numbers were assigned for the types of publications common to most
Government offices: : s ' ) ' .
 1: Anrival reports °

2: General publications (unnumbered publications of a misceliancous nature)
3: Builetins  ~ . | I N R
4: Circulars . : ‘ A

In sclting up classes for ncw agencics or burcaus, these nuinbers were reserved for thosc types of .

publications.-Later, new types common (o niost ’oﬂjcgspygii?éﬁ and the following additional numbers.

were sct aside in the classes of new agencies for particular types ol series:

5: Laws (administered by (he agency and published by.it)
6: Regulations; rules; and instiuctions o




) i | - " ‘ .' T ) A o . A .?‘ . P
7:Releasés ' - AL . =
-8 Handbooks manuals guidcs L e e

Any . additlonal serles issued by,an omce are glvcn the next hrghest fumber in order o lssuance-

- that is, as an office begins gublication of a scrics the next highest number not alreadyass»gned to s .

© series is assigned lo lhe new series of the particular office. . : .
. i . : ,,;_;—'
A ZL: ) o . T R . ‘ - S ,'.I-;J-,_
Relagod s&?lu T T S S

" New serroswhich are closcly relé‘ted to alrcady cxrstmg senes are nol hed—rn to the exlshng seri‘es'l .

. so as to filé side by side on the shelf. Originally no provision was made for this exceplin the case of sep-

arates from publications in a serles. Tie-in Is provided by use of’ the shilling. mark after the numbet

_ovew T w2 M o — — «

. assigned o the éxisting scries, followed by a digit for cach. felated’ series starting. with “2*. (The “1”is

. not generally‘used in this connection since the existing serics is the first.) Separates are di stmguished.; ‘

i by useof a Iowef case letler beginnmg with "a" rather lhan by nurﬁbets SRR - .

T Atheore!rcial example of these “tie-in" classes:sas follows ST

4& 6rrculars o ’, '

AR 4fb Separa!es from gxrculars (unnumbered) SR < S
oo {4/2 Administrative Circulars . . (
=~ ) 73 Techn,arcat Circutars - e Y .

elasssum . 2T , I o -;;'- E :'L. i
- Thus by eombmtng u\e deslgnauons w« aulhors and hose ror the sefies published by ¢ m aythors;
we obtain the class stems for the vuioMes of pd)lﬁ:atlons issued by the Unitod States Govm

Foroxam’ph" SR . . p S , -

AUD:  Agriculture Yeaook G . 1 L
e . A13.1: Annual Report of Chief olForosI Sérvico T e
Coa A5738 Solil Survey Repom o0 R

BookNumEon D A R .o

The mdmdual book number follows the colon For numbered series Ihe-original editionofa publict- _

' tion gets simply the numbér of the bodk. For example, Department of Agriculture Leallet 381 wouldbe A
. 1.35:381:For revisions of numbered | publicatiohs, the shrllmgmark and addrtional ﬁgures begmninswﬂh /
T ? are added~as A'1.35:381/2, A 1.35:381/3, efc. ) . , " : s

'\

in the case ol annuals. tho 1ast three drg«!s ol the yrnr are used for lhe book nuéﬁer eqg.. Annual

Report ol Secretary of Agnculture A*1.1:954.For reports or publications covering more than one year, a |,

combination of Jhe dates is used elg.. Annual Register of the us r#agal Academy. 1954- 1955 is- D

208.107:954-55, o | ,
. o g : .~ Ry C
v L . ' ) - - .
? ' L #
; ; : -
. . aa - - —
A \_{ ’ -
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1} A
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thnumbered publications (othet than continuations) are given a book number pasedon the priacipal,

subjectword of the title, using a 2-figure Cutter tabie: An example is Radioaclive Heating of Vehicles En- .. o

tering the Eatth’s Atmosphere; NAS,1.2R 11 ““Radioactive” being the key subject word and the Cutter =

designation being R 11: Ariothier pulfication, Measurements of Radiation ligmFlow Fields of Bodies Fiy- L

ing Speeds up to 13.4 Kilomélers per Sécond issued by the same agency, falling in the same series class

(NAS 1:2:), and having the Same Cutternimber for the principal subject word. is individualized by adding - .-
- the shilling mark and the figute 2,as NAS t 2:R 1172, Subscquent different publications in the same sub-
ject-group which take the same. Catter designation woutd be identified as-R 1173, R11/4;,etc.

-~

" n assigning bobk numbers 10 parafes. ts trorh vl ot
figure, Cutier table is used. This is done.for the purpose of providing.for finer distinctions in class.be-

tween publications whose principal $ubject words begin with the same syllablc. The 3-figure-table-is

also someiimes used in regular unnu ercd scries for the same purposc.- =" =
; - .---‘.,- - o . . F A \ . . . RS . .

“nnumbered separafes of repriats from wiol pubfications, the 3-

A

. Another use of the E@reeu ; 1able is for iof-Government publications which, although not

- ofticially. authored by a particular Go rapent bureau of agencys may have been written by sogie ol its,

. personnel, or may be about-it and its work, dnd.t 18 desirable to have them filed on the shell with the
* Grganization’s own publications. The book-numbers assigned to:ihc non-Government publications are
_ireated as decimals so as to.fie with the saic subject groups butyetnot distwd the sequence of book

" “numbers of publications actually authared by the organization .. ¢

S S R A e T CE e o P
Revisions of unnumbered publications are. identified by addition ot the shilling mark and the last.

three digits of the year of revision. For example, ij\_*tt:x:é;;ﬁiéi.b‘ijblicatjqq mentioned in_ the preceding -
gq;ggfabh, was revised in 1964, the complete classification woyld read NAS 1.2:R 11/964. Subsequent -

., revisions in he z_samé year would be identified as 964-2, 964-3; etc.

©  periodicalsand other continuations are identificd by number, of volume and number as the case may

i; _be: Volumeé and number are separated by use of the shiiling mark. Some -examples are: *

e Export Blliin N6, 732,C 21172702 %,
Marketing. Information Guide; Vol. 17, No. 1, G 41 N

T T T TR R S P o
Unnumbered periodicals and continyations arc identificd by {tie year of issuance and order of issuance -

E _ throughoisl the year. The last three digits of the ycar are used; dnd-a number corresponding to the order
of issu nEe within the year is added. the two being scparated by the shilling mark: An example is: .

“. - united States Savings Bonds issued.and Redecmed; January 37, 1954, T 63.7:954/1

N - .

7. SPECIAL TREATMENT OF PUBLICAT ONS OF CERTAIN-AUTHORS
~ . . R R . : :

" While the foregoing principles and rules §ovein the classification of the publications and docu®- |

ments of most Government authors. special treatments are employed for those © certain Government

agencies. These consist ol classes assignedo; -

A
-

-

[}

- 1) Some'serics issucd by Ihe Interstate Commerce Commission

,’, Y e e a N
B (ﬁ;ﬂBd,a’i'ds,'Cqmqfsfsjgﬁé’j and Comniittecs established by act af Congress or undcr
.= . -+ authority-ol ach of Congress, not specifically designated in the Executive Branch o
e the ‘Goverment nor as completely independent agencics T "
(3} Congress and its working committecs U
L {@).Mutilateral international organizations in which the United States participates.
%"+ {5} Publications of the President and the Executive Office of the Presidant including -
- _,Committces and Commissions established by executive 'o"r'dcr\and reporting directly
§ . .tothe President o o | .
: ‘ : “ ‘\_%; _2'} . : N ‘__‘ l L. . )
sl ) - :
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h "' MINICIPAL PUBLICAITON COLLECTION QUESTIONNAIRE
- 7 - : - - -’,; L
T DB you nave a H.miclpal Publxcatxons Eollectmn"

3 - T . ) B . . e ’

2. Wt 1s the focus of your collection? Loy

M

3. Do you have a written collection policy?

i | . .

by

: = . S
4y, }"g{dgg:n 1denta;fy c:Lty documnts (newslettem rcpor*ts, stud:.es, publieat:.m

'--_-‘-».-catalcgs, etc.)? o ‘ i ST AP

N o .J;’

KX

&

f
. .
it S I

-y P“'_f_’t"_f
F

5. How do you aoquire these publications? - |

»
o

6. Hoi are they cataloped and elassified?

N T T

7. Wy was this clissification system chosen?’

~

: : ) 2 ) .‘." o . L T
] -
LB Cm/’ iderrtxfy any dxstxnct advantapés of usm? thxs systesn?

| | | 5o |
9. - Cah you identify any distinct disadvantapes:of using this systan?

v | LTI




.

s

If you were to begm YOur . oollect:.on today would you usmg the same
elass;fieatm systém’ coL .

/'%

3.

16,
17.

- 18.

e S -
. Who can use the collection?

4. ‘What is your circulation policy?

PR

If not wh;t h_btﬂd yetx cons:tdér and whv"

-

-

vl

h

-\

How current is-yélr collection?

" How are older publications handled?.

-

How are your materials and-scrvices publicized? - -

-

Do you report to any indexing service, such as Current Urban Documents?

L
*J
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« . - . LIBRARY) vi§mr7’1)am:n.lsr
: t a _‘ |
R m*- nd Public Library
Ehaf is the focu&o.{m callectien?,i,,, e

o A,\ e —— -

. There’ is o witten coliect:.m poi:cy. . A
wa do 7ou idéntify city docments (newsletters, neports, studies, publicatim

' They have no formal system for cataioging and ciassrf?mr the pil

~ The Richmend Public libmry attempts to collect all annual twepor'ts Elepammentai
budgéts. city ordinarices and resolutions.

’

Bb you have .a written collection policy?

E&fﬁogs, etc;)? How do you acqum these publications?

" The Riclmond Pubhc Library is established on. mailing lists ii mimsjgp;rbmts

of the city government. These departments routinely serd the librery their
publications:. The litrerians find the city's employee newsletter and Richmond

- newspapers are helpful sources for i;aentxf’yxng city ptibhcatm They also

find panm qumts useful.
How are they pmeiéséd (eataloped claséxfiéd, umt cost flgurad)?

muﬁés}élflistwm‘gxsmedmlybyarm,mﬂt&n
aip’ha‘betﬁeﬁly by title of document. - . _

Who can use the coﬁectxon?

“There éﬁ no - mstmctions on who can use the collect:.on. Pabhé sé}io?)i students,

‘Y@is@ga,mdeaumtygmups,andlocalbusmssesmthemstmlstm

MQWMIW? . N )
Mtsmptmeaeeesstcthemmcipalmts. limﬁrmxsmwithtre

shelf list in mmp patmn mquest. z‘cH; materxals are kept’ in a closed st&ck'
Em’ " *an ’m*"*nt. c. . '

What is your’”’*fci:eula’j"'t{ai_paii'_e’y?

e paterdals do ot ciraate:

How current: is your collection?
The collection began in 1972 and contimues to the present.



o

+9, How are older ﬁiﬁﬁaaﬁaﬁg handled?

f&iﬁggtema;si are in the closed stack arranpement._ S‘ane mtenals, such
_ as early Rictmond city budgets were originally included in the cin:uhting 3
: collection and-have rot been removed. L B2
““IB de are materials ‘publcized? Ibw are your services pubhc:.zed" coadgm ) B

The Richmond Public I:xbnaz'y does not pubhcxze lts c1ty pubhcat:;ms eoilectzon.

They ‘believe however that many peop];e are aware that the main city library is

the usual depdsltor'y for city publ:.catmns.
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LIBRARX VISITKIIO C“ECKLIST
. Virginia Beach Municipal Reference.iiogiri

Q

Whit s the focus of 956;&&1&&&5&?

Sno Ihe4pr1lary goel 18 to: provide~library services to city depert-entc endi¥€t34§~iw7~??
‘includes any information deemed relevant to the city administration regardless

~ of source.. 90% of the work is related to city agencies. As of now little

vork hli been done with quaoi—agencieo (chnrity) but it is increasing.

Do you have 3 vritten collection poldcy? | o o P 7;;‘
- See encloiid; '

The most inportant sources for ‘the identtftcation of city doculcnts lre

personal contacts, newspapers, newsletters-partlcul:rly materials from the S 8

International City Management Information Servlces Reference lerary-Current
Urban Documents; Monthly €Catalog.:. -

A city ordinance requiring automatic deposit of all city docunentc is tn the
vorks.

How do ydé acquire tiié’iériuiiii’citionii - S | I

. Most of thel are :cquied ftee of charge through cgty\xgencieo. Outolde coniultint’i
: reporta are borrowed fron depertnentc, copied and kepﬁion nieroflche. i

Bench is aioo in existence. ‘_ 7
-

How are théy proceased(cetaloged; claseified, unit costs figured)?

HUD and the Institute for Urban ' ind Regionnl Affairs at Hashington Unlversiti -;.
.in St. ‘Louis are used. Proceeeing 1s done centrally. . .
iﬁﬁo'can use the collection’ \\ | i .

Anyone can use the collection, but only city enployees can check ot nateriilg.- |
Materials ate also loaned to other branches Jf the city library vhete/they may
" be used. See enclosed.

' ﬁhatlis your circulatlon polici? _

Depending on the type of mat #1; the circulation period is up to 3 weeks,
See enclosed. - : , o

How is the naterial accessed’

!

; Host of the naterials are included in the systemwide CoM catalog.

e
Q)
e




IS - B . {

Bﬁv current iI yonr collection?

-

tvctytﬁin; Eas Bcen Eep: oince 1972. Virginia Beacﬁ -unicipai docunentn

housed ‘in the library total about 90 53 of rov in birdcopy plui an un-.
- specified auiber on fiche.

\\\h_/ Bov are oldcr-pﬁSiications handlea?

IE? liprxry ii prepared to functidh as an archive ind plani to keep all -ntctilln

How are -atetiais puﬁiicisea! . _ [
Bénoo are lent out to depart-entn about tew acquisitions,
Hov are: yout servicea yuBiiciseat B

-By a 1ibrxtiin'i ittendinca at dep:rtiéntal meetings. o ‘ S _4
=By the cultivation of personal relationahips that lead to inctcased use R
_over ti-e.

oricn:a:iou packxge. "
=By publication of a brochure and a- colu-n 1n the eaployec ﬁivilctter. Y

. S '_;

)
o
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- Likrary Viaitltion } S
ﬁntul !igioul ubrary Fairfax County Puﬁii;c I:tbrtry _— ?--”-i"?\".’-'.'::* .

1 ﬁht h thc focua of yo-,

,coj'l‘étﬁnz ;:._; E * .,,f;:;iz';l',_' LI \

* Room of the Centrsl Regional Library. The mat

R : —-= =

» d4uto & larger collection of Virginia State PuSHcatfm and Virginia . '

history. . The focus of the. colicctton is histortcll. ‘Municipal doc-

s are integrated

“The uimicipai ‘Fublications Collection is z;d tn the Virgiaia, i

. = uments are; of course,; acquired for current use, but there is upbuh - =T

- ,piace& on tﬁose mteriuls expected to have special ﬁ!azoricd value.'

2., 36 you hivé a written coiiectton policy’
< ‘rhete 1s no vritten conection policy.’

, 3, ngjgfyon identify city. docmci (newsletters, reports; studies, iiiB-; s

~ Itcutcn catalogs, etc.)?

ST Kw do you acquirc tﬁele puSHeationt? ' E _-' |

k2l

county Public Information Offices.. These offices acquire publica-
. tions from individual departments and forward: :la: ilirictly to the

‘appropriate 1ibrary staff wembers.

S - Colhction arrng&utn have been utabushed vith both clty aui

= A cenptral 1cquiut16ni autf is rupén;ible for oﬂcring all pubit- -
© . cations. -
o Central hgiml 115:::1». can requtre :h:t naruh found iii any

,;‘ ' - branch nButy be removed from that branch and a@ﬂ to the Central

\ e 7.

1ibrary's permanent ccnectf’". New’ uterial. are ‘acquired :hh ny

‘w and missing materials can be replaced. .= .,

—_ — — .: -

- .+ = Other sources of iadentification.- )

C - @pggggg! especially local éouaty gublicati ns - - C
- Nevsletters, issued by various city depart.ents : v ,\_‘\\ S

- Pltron tequuts s

. . . . '
- . . . . 3 . . - .
~ N . . )

A ﬁchnical Servi‘cu Division ptocesses 111 librn’y uteriui.

" Municipal documents 1ike all other 1tens, rece:lve a Déviy Diciﬁl nuaber..

Very broad iquééE hexdings are assigned. . e

6. lﬁxociu iii tiii’ ééi—iitéti&i"

AR Tlu Vtrgtni: Room 1is open to the general publtc and serves .peci- ‘
P ftany ruidenu of Pairfax County._ ) et

|
~

N
¢

e



.7, How is the material accessed? . . %
o _ﬁ:}_‘i ,77L

TB. hirfax eoua,q !;tbnry -y-tu hai i/central Cl!i:attlog ch

- o

- o . access by Subject. Tltle aud Ni-e

s -7 . . ‘- <

- 8. Hﬁat tc.your circnin:ton poitcy?

This policy is ninuinod to preum the con:lﬁuit of the collétion.

T The vn-giuix Room haé. & non-cm:uh:ing poﬁ;y fot ill itcruh.

L | ' : 9.7 How" cuttint 13 9our collection? . R :
;i'ﬁ. _Hov are o]:der puBHcationa handled‘l S S L
N “Because of the hinggggl gggggg gnd' focus of the conecuon all

e T :ti,dccuicn:s are kept.. The most Current municipal gublications are dis-

: 'played separatveiy for about 4 weekl, then integratea into tﬁc coilectitm.

11: Atc ﬁterialx publicized? ST - S g

“ _' N '. .5 .
r'ii.' Ate: your nrvtcea pubitctzed’? e TR 7 o
] LY l.ibraty s:aff ne-bers ldnitt tha: pubiici:y 1s :heir asjor weakness: . -
: . - .They have not, up untH; nov, publicized their services or retarii out to
S :bt co-uaity. L . et _ .
) hciutly a Logitlatfw Information Sg;rvtce (LIS) vas iutpc& to
-drav in. patrons fron comntty crglnizations. anttuaineu ?iﬁr -
- . ‘- . .9 ! ‘ - N )
S _’-_._3 - E s ’ -
/ s e ; N - __."}- - - ) .“
. f‘:‘ .' T o . - : ‘ : ) o“ . = = L . v : :
. . < . 7* e T .
. . - .: - 7 7; 7 ,; ; o . .
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